SC DEPARTMENT OF CORRECTIONS

-JOB POSTING NOTICE (EOE)-
OPENI NG DATE: 02/ 24/ 15 CLCSI NG DATE: 03/05/15 (4:30 PM
SCDC | NTERNAL TI TLE: ASST DIR - KCl R&E CTR SCDC POSI TI ON #: 017453

HOURS/ VEEKLY: 040. 00 SHI FT SCHEDULE: 01 WORK TI ME: 0800 AM - 0400 PM
LOCATI ON:  KI RKLAND CORRECTI ONAL | NSTI TUTI ON, COLUMBI A (RI CHLAND) LEVEL 3

STATE JOB TI TLE: PROGRAM MANAGER | STATE JOB CLASS: AH45
BAND: 07 SALARY RANGE  $ 047092 - $ 087125 SPECI AL | NCENTI VE: NO
LEVEL: B SALARY RANGE $ 048980 - $ 077531 SCEIS POSITION #: 61019361

STATE OF SC M NI MUM TRAI NI NG AND EXPERI ENCE REQUI REMENTS:
A BACHELOR S DEGREE AND RELEVANT PROGRAM EXPERI ENCE.

AGENCY PREFERRED QUALI FI CATI ONS:

A BACHELOR S DEGREE AND FI VE (5) YEARS RESPONSI BLE ADM NI STRATI VE
EXPERI ENCE TO | NCLUDE 2 YEARS SUPERVI SORY EXPERI ENCE; OR AN
ASSCCI ATE DEGREE AND SEVEN (7) YEARS RESPONSI BLE ADM NI STRATI VE
EXPERI ENCE TO | NCLUDE 2 YEARS SUPERVI SORY EXPERI ENCE; OR A HI GH
SCHOOL DI PLOVA AND NI NE (9) YEARS RESPONS|I BLE ADM NI STRATI VE
EXPERI ENCE TO | NCLUDE 2 YEARS SUPERVI SORY EXPERI ENCE.

DESCRI PTI ON OF DUTI ES:

OVERSEES THE MALE AND FEMALE RECEPTI ON AND EVALUATI ON PROCESS FOR
THE SC DEPARTMENT OF CORRECTI ONS. ENSURES ALL NEW ADM SSI ONS ARE
APPROPRI ATELY | DENTI FI ED AND PHOTOGRAPHED AS DOCUMENTATI ON OF THEI R
RECEI PT | NTO THE SCDC. ENSURES THAT ALL COVM TMENT DOCUMENTS ARE

| NTERPRETED TO CONFI RM THE LEG TI MACY OF THE | NVATES' ADM SSION TO
SCDC, THEN ENSURES THI S DOCUMENTATI ON | S ENTERED | NTO THE AUTOVATED
SYSTEM TO GENERATE ACCURATE RELEASE DATES. ALSO ENSURES APPROPRI ATE
MEDI CAL, MENTAL HEALTH AND EDUCATI ONAL TESTS ARE ADM NI STERED

| MVEDI ATELY UPON | NTAKE. OVERSEES THE CLASSI FI CATI ON AND

I NSTI TUTI ONAL ASSI GNVENTS OF ALL NEW | NTAKES.

COMVENTS:

MUST ATTEND SCDC BASI C TRAI NI NG
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